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Locality:  _______________


VIRGINIA STORMWATER MANAGEMENT PROGRAM (VSMP) 

REQUIRED ELEMENTS OF
LOCAL VSMP & APPLICATION PACKAGE 

Locality: 	     
Reviewer:  	     
Date: 		     

To facilitate review of the local Virginia Stormwater Management Program (VSMP) application package, the following information is necessary.  This checklist is intended to be used to provide a locality with a list of items, documents and procedures that must be submitted to Department of Environmental Quality (DEQ) staff in order for the Virginia Water Control Board (Board) to approve the local VSMP.  All items listed are requirements in the Virginia Stormwater Management Program (VSMP) Permit Regulations and the Virginia Stormwater Management Act.
VSMP Application Package Components – 9VAC25-870-150 - Authorization procedures for Virginia stormwater management programs. 
The following are the items that must be submitted by localities required to adopt a VSMP in accordance with § 62.1-44.15:27 of the Code of Virginia or towns electing to adopt their own VSMPs as part of the application package:

1. The draft VSMP ordinance(s) as required in 9VAC25-870-148;
2. A funding and staffing plan; 
3. The policies and procedures including, but not limited to, agreements with Soil and Water Conservation Districts, adjacent localities, or other public or private entities for the administration, plan review, inspection, and enforcement components of the program; and
4. Such ordinances, plans, policies, and procedures must account for any town lying within the county as part of the locality's VSMP program unless such towns choose to adopt their own program.

The information referenced under “information needed for review” is to be provided by local staff.  Local staff should replace the description of information requested in the “Local Staff to Provide” column with the location, local ordinance citation, or brief summary of requested information.  


	Item #
	Code/Regulatory citation
	Information needed for review
	Local Staff to Provide 
	DEQ Staff Review of Information from Locality

	1.
	62.1-44.15:27 E
9VAC25-870-150.A.1
	Copy of the final draft of the local Stormwater Management Ordinance (s).
	Local staff should provide a copy of the most recent Stormwater Management Ordinance(s) that is consistent with the VSMP regulations.  The DEQ Model Ordinance may be used as guidance in developing the ordinance. 
	Ordinance provided?
[bookmark: Check1]Yes |_|  No |_|  
Comments: 


	2.
	9VAC25-870-150.A.2
	Funding and staffing plan.
	Local staff should provide a description of staffing (i.e. # of new positions, estimation of percentages of existing positions, etc.) needed to operate the SWM Program along with a discussion of how the locality determined the staffing levels needed.   Local staff should also provide a description of where funding for staff will come from and how funds will be distributed.
	Information provided?
Yes |_|  No |_|  
Comments:


	3.
	62.1-44.15:27 A
9VAC25-870-150.A.3
	Is the locality partnering with adjacent localities or other entities for the administration, plan review, inspection and enforcement components of a stormwater management program?
	If yes, local staff should provide a copy of the agreement, Memoranda Of Understanding (MOUs), or contracts used to develop and administer the multi-jurisdictional program.
	Information provided?
Yes |_|  No |_| 
 N/A |_|  
Comments:

	4.
	9VAC25-870-150.A.4
	Ordinance language, policies and procedures that account for any town lying within the county as part of the locality’s VSMP program unless such towns choose to adopt their own program.
	County staff shall ensure that towns lying within their boundaries are included in their local VSMP program, unless the town adopts its own VSMP program.
NOTE:  Will only apply to counties.
	Information provided?
Yes |_|  No |_|  
N/A |_|  
Comments:

	5.
	62.1-44.15:33
	Identification of any provisions of a local stormwater management program in existence before January 1, 2013 that contains more stringent provisions than the current VSMP regulations.  
	§62.1-44.15:33 of the Stormwater Management Law specifies that localities are authorized to adopt criteria that are more stringent that those contained in the VSMP regulations, but that such criteria must be based on findings from regional watershed studies, findings developed through the implementation of an MS4 permit which determine that the more stringent criteria are necessary for the protection of water resources, and reported to the Board. However, more stringent provisions in effect before January 1, 2013 are exempt from this requirement but must be reported to the Board with the submittal of the VSMP approval package. Local staff should verify and provide documentation of the date any more stringent stormwater management criteria were adopted.
	Information provided?
Yes |_|  No |_| 
 N/A |_|  
Comments:


	6.
	9VAC25-870-148.A.1
	Identification of the authority accepting complete registration statements, and of authorities completing plan review, plan approval, inspection and enforcement.
	Local staff should identify the responsible authorities for these identified functions. 
	Information provided?
Yes |_|  No |_|  
Comments:

	7.
	9VAC25-870-148.A.2
	Identification of ordinance language and processes for the review and approval of erosion and sediment control and stormwater management plans.
	Local staff should provide documentation of processes and procedures for erosion & sediment control and stormwater management plan reviews.
	Information provided?
Yes |_|  No |_|  
Comments:

	8.
	9VAC25-870-148.A.4
9VAC25-870-114
	Identification of inspection program for land disturbing activities. 
	Local staff should provide a description of and policies and procedures for the inspection of land disturbing activities. 
	Information provided?
Yes |_|  No |_|  
N/A |_|  
Comments:

	9.
	9VAC25-870-112 9VAC25-870-148.A.5
	Identification of requirements for the long term inspection and maintenance of BMPs.  
	Local staff should identify where the specific requirements for long term maintenance of BMPs are located within the local Stormwater Management Ordinance(s) and provide policies and procedures to administer these requirements. Local staff should also provide description of procedures to track BMPs and ensure BMP maintenance through a recorded instrument. 
	Information provided?
Yes |_|  No |_| 
Comments:

	10.
	9VAC25-870-148.A.6
9VAC25-870-700
9VAC25-870-800
	Identification of location of fee structure and if the fee structure differs from the statewide fee schedule.
	Local staff should identify where the fee structure is located, either within the local Stormwater Management Ordinance or elsewhere, if applicable. If the local VSMP has determined to lower the fees established in 9VAC25-870-800, the locality must demonstrate through documentation, that they will be able to administer all elements of the VSMP with the reduced fees.  If the locality chooses to increase fees, the locality must demonstrate through documentation, that the greater fees are necessary to administer the program.   
	Information provided?
Yes |_|  No |_|  
Comments:


	11.
	9VAC25-870-148.A.7
9VAC25-870-116

	Explanation of local enforcement for stormwater management program.
	Local staff should provide description of enforcement provisions and any procedures developed to conduct enforcement. 
	Information provided?
Yes |_|  No |_|    
Comments:

	12.
	9VAC25-870-148.A.8

	Identification of policies/procedures for obtaining and releasing bonds as applicable.
	Local staff should provide the location of any procedures for obtaining and releasing bonds, either within the local Stormwater Management Ordinance(s) or elsewhere. Note: having procedures for the obtaining and release of bonds is an option for localities. 
	Information provided?
Yes |_|  No |_|  
N/A |_|  
Comments:

	13.
	9VAC25-870-148.A.9
9VAC25-870-126

	Identification of procedures for reporting and recordkeeping.
	Local staff should provide procedures for record keeping in accordance with 9VAC25-870-126 of the regulations. 
	Information provided?
Yes |_|  No |_| 
Comments:





Other supporting documentation

	14.
	9VAC25-870-65

	Copy of BMP design criteria.
	Local staff should provide description and copy of local BMP design criteria that are consistent with the design criteria set forth 9VAC25-870-63 of the regulations.  If the locality proposes to allow BMPs differing from those listed in the regulations, documentation that these BMPs were approved by the Director in accordance with procedures established by the BMP Clearinghouse Committee and approved by the Board must be provided. 
	Information provided?
Yes |_|  No |_|  
Comments:




The following is to be completed by DEQ staff.

	15.
	Is the local Erosion and Sediment Control program consistent as defined in 62.1-44.15:54.D?
	DEQ staff should verify status in advance and note here prior to sending to local contact.
	Yes |_|  No |_|  
Comments:


	16.
	a. Is the locality within Tidewater Virginia as defined in the Chesapeake Bay Preservation Act?  
b. If so, is the local Bay Act program consistent and compliant?
	DEQ staff should verify status in advance and note here prior to sending to local contact.
	a. a. Yes |_|  No |_|  
Comments:
b. b. Yes |_|  No |_|  
Comments:

	17.
	Is the locality an MS4 locality?
	DEQ staff should verify status in advance and note here prior to sending to local contact.
	Yes |_|  No |_|  
Comments:
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