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The Environmental Management System (EMS) identifies and addresses DEQ’s internal environmental risks. An EMS allows an agency to integrate environmental considerations into day-to-day operations, leading to increased pollution prevention, improved environmental performance, and more efficient and cost effective operations. DEQ is committed to leading by example.
EMS Policy
The current EMS Policy was signed by Director Paylor on July 1, 2014 and reflects the commitment of top management to comply with applicable environmental legal requirements, prevent pollution, and continually improve DEQ’s EMS. The EMS Policy can be viewed on DEQnet at http://deqnet/programs/ems/documents/AgencyEMSPolicyNo.5-2014.pdf 

At the beginning of your meeting please tell the individuals attending that there are recycle containers in each print room for paper, in the break room for glass, plastic and aluminum.
Facility Specific Operational Controls
DEQ Southwest Regional Office expects the following from contractors and visitors:
· Recycling 
· SWRO recycles aluminum cans, plastic bottles, metal and glass and plastic bags/film. Recycling bins are located in the break room and large training room. 
· We also recycle mixed paper and cardboard; paper bins are located in the supply/ mail room and East/West file rooms. Cardboard is placed on a shelf in the warehouse and transported to the local recycling center. 
· Battery recycling canisters are located in the break room. 
· Energy Saving
· Turn off overhead lights when leaving a room; reminders are on each light switch.
· Turn off computer monitor and other small electronics when leaving for the day.
· Do not leave personal items plugged in (ex. fans, personal heaters, chargers).
· Resource Conservation
· Printing and copying should be double-sided unless single sided is necessary.
· A reuse room is located in the supply room with office supplies and other materials.  These resources should be utilized before supplies are purchased. 
· Please ensure that faucets are turned completely off after use and that leaks are reported to Reba Fleenor or Sandy Crampton. 

Roles & Responsibilities
It is important to consider the environmental impacts of day-to-day activities like printing & copying, driving state vehicles, purchasing products, and energy and water usage. DEQ visitors and contractors should be aware of: 
· How their actions impact the environment,
· The procedures and protocols of their assignment, if applicable, and 
· The potential environmental impacts from departing from those procedures.

Contact Information
For more information about the EMS at SWRO, please contact Reba Fleenor at reba.fleenor@deq.virginia.gov or 276-676-4870. 
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