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EMS Training for Backup Personnel 
 
 

1.0     Purpose 
The purpose of this procedure is to provide instructions of how the training is conducted 
at Hopewell Cogeneration Facility for personnel in different fields that may be ask to take 
over for the Technical Support Supervisor.   In order to conform to a specific way of 
performing the training. 
 

2.0 Scope 
This procedure covers all EMS and Safety Training to take over for the Technical 
Support Supervisor. 
 

3.0 Reference Documents 
 

Document Name 
EMS Training Matrix 
EMS Training Employee Sign Off Sheet 
T-04 EMS Training Plan 
Secession Planning 
 
 

4.0 Procedure 
 

4.1 Training is to be conducted as time permits or as personnel are assigned for training. 
4.2 Update the training as the program changes during the year. 
4.3 Use of the training Matrix and sign off sheet will provide a comprehensive list of training 

requirements.   These items can be found in the EMS Program under EMS Training.   Or 
on the network under Company/Public/EMS/EMS Manual/ Training Matrix. 

4.4 The training and updates will be used as a part of the annual Business Plan. This will all 
be updated with the EMS Training plan T-04 

4.5 Use Check list C-06 to be sure the trainee sees all aspects of the job. 
4.6 Use Secession Planning form for anyone that is getting specific training 

 
5.0 Roles and Responsibilities 

5.1 This is the responsibility of the Site Environmental Representative or their 
designee. 

 
 

6.0 Attachments 
 

6.1 EMS Training Matrix  Section of  T-04 
6.2 List of courses 
6.3 Copy of Training Report 

 
 
7.0 Distribution List 

 
7.1 In the computer located at Z:\Public\EMS\Procedures\T-05 Training for Backup 

Personnel 
7.2 In the control room in the procedure books T-05 



Training Procedure Number: T-05 Date: June 9, 2005 

. 

 Revision Number: 00 Approval: Charles Davis 
Title: EMS Training for Backup 
Personnel 

Author: Harry C. Barnes Jr. 

 

Page 2 of 2 
U:\VEEP\E4\E4 & E3 - Hopewell Cogeneration Facility\E4 Files\E4 Renewal 2011\Electronic files for web\T-05 EMS 

Training for Backup Personnel.doc 

 
8.0 Revision/Review History 
 

Revision/Review              Editor                                                       Edit Date 
 

 Review   Chuck Barnes    8/21/06 
 Review   Chuck Barnes    3/27/07 
 Review   Chuck Barnes    8/15/08 
 Review   Chuck Barnes    7/17/09 
 Review   Chuck Barnes    3/9/2011 
 
 
 
 
 
 
 
 
 
 
 
 
As of 2010 Procedure and Checklist Reviews will be conducted every other calendar 
year; the even numbered procedures/checklist on the even years and the others on the 
odd years.  Updates and Revisions should be done soon after the change has been made. 
 


