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[Letterhead]
[Open header in linked document, use Home tab, Select, Select All, copy and replace header in “First Page Header” of this model, using “Keep Source Formatting” option]

[This letter is provided as an example only.  The facts will dictate the contents.]

[date]

[RP Contact] [Title]
[RP Name]
[RP Address]
[City, State, Zip Code]

Re:	Request for Early Dispute Resolution
	[Facility or Source Name] [Facility Location]
[Permit or Registration Number] [x]

Dear [RP Contact]:

This letter is in response to your request to use the Process for Early Dispute Resolution (EDR), received on [date] for the [Facility or Source] located in [City or County], Virginia.  Following your request, [Division Director] and I met with you and [RP Contact 2] on [date] to discuss your concerns as part of the EDR Process.

During the meeting, we discussed the contents of the Warning Letter (dated [date]) and the Notice of Violation (NOV) (dated [date]) that were issued by DEQ to [RP Name] concerning the [Facility or Source].

Based on this review, we agree that the Warning Letter should not have been issued for the [e.g., tree clearing that took place].  [The tree clearing] was performed in an area that was not a wetland, and there was no disturbance of or impact to a wetland.

Nevertheless, we agree that the [date] NOV for additional stream impacts was issued correctly, as this exceedance of permitted impacts required approval, after submittal of a Notice of Planned Change, along with a plan for compensation for the additional impacts.  Since this was not submitted, the corrective action for this violation is to provide appropriate compensation for the impacts taken along with additional mitigation for the violation.

Therefore, the Warning Letter dated [date] is hereby rescinded, but [Division Director] and I have instructed our staffs to proceed on the basis of the NOV dated [date].

This letter is intended to provide you with further guidance and information.  In accordance with the applicable DEQ guidance, this letter is not a case decision.  If you are not satisfied with the resolution provided by this letter, you may request in writing that DEQ take all necessary steps to issue a case decision or fact finding on whether or not a violation has occurred in accordance with the Administrative Process Act, Va. Code § 2.2-4000 et seq.

Both [Division Director] and I appreciate your time and cooperation in this matter.  If you have any questions, please call me at [xxx-xxx-xxxx] within 10 days of the date of this letter.

							Sincerely,



							[Regional Director]

cc:	[Division Director]
	[Compliance Manager]
	[Enforcement Manager]
ECM 132-5 [if NOV has been issued]


