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[Letterhead]
[Open header in linked document, use Home tab, Select, Select All, copy and replace header in “First Page Header” of this model, using “Keep Source Formatting” option]

[This letter is provided as an example only.  The facts will dictate the contents.  An NOV rescission is very unusual, and is used only when an NOV is completely in error.  If a portion of the NOV is incorrect, a Corrected NOV can be issued, if one is needed.]

[date]

[Party Contact] [Title]
[Party Name]
[Party Address]
[City, State, Zip Code]

RE:	NOV No. [x]
	[Facility Name] [Facility Location]
[Permit or Registration Number] [x]

Dear [Party Name]:

On [date], the Department issued a Notice of Violation (NOV) to [Party Name] for the alleged unauthorized impact of approximately [x] acres of wetland resulting from the expansion of a pond on your property.  The NOV was based upon our inspection and information provided to us by other agencies.  In response to the NOV, you submitted a copy of a wetland delineation performed by [contractor] prior to the expansion of the pond.  The delineation indicated that no state waters were impacted by your activities.  In addition, the information provided to us by other agencies has changed.  Upon further review of this case, there is not sufficient evidence to support the alleged violations in NOV No. [x].  The NOV is hereby rescinded.

I apologize for any inconvenience this may have caused.  Please feel free to contact me by phone at (xxx) xxx-xxxx or by email at [email address] if you have any questions. 

Sincerely, 



[DEQ Manager]
[Title]

cc:  [RD or DRD]
       [Others]

[Note:  Typically, a DEQ manager signs the NOV rescission, when one is necessary.]
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