Revision No. 2 		Attachment 2-25
May 11, 2012		Transmittal Letter for Executed Consent Order


[Letterhead]
[Open header in linked document, use Home tab, Select, Select All, copy and replace header in “First Page Header” of this model, using “Keep Source Formatting” option]

[This letter is provided as an example only.  ROs may have developed their own transmittal letters.  Following this example is not mandatory.]

[Note:  If the order includes DEQ oil discharge or fish kill investigatory costs and/or DGIF fish replacement or investigatory costs, the total amount of each check and the payee (“Treasurer of Virginia” and/or “DGIF”) should be set out in this letter.]

[date]

[RP Contact] [Title]
[RP Name]
[RP Address]
[City, State, Zip Code]

RE:	[RP Name] Consent Order
[Facility Name] [Facility Location]
[Permit/Registration Number] [x]

Dear [RP Contact]:

Enclosed is a copy of the fully executed Consent Order for [RP Name] concerning the [Facility Name].  [No comments were received during the 30-day public comment period.]  [The Consent Order was authorized by the State Water Control Board at its meeting on (date).]  The Order was signed by the Regional Director on behalf of the Board on (date) and is effective from that date.

Please note that the civil charge of [$x,xxx] is to be sent to the Department within 30 days of the effective date of the order.  Please be sure that the check is payable to the Treasurer of Virginia and is otherwise completed as described in Section D of the Consent Order.  Additionally, please note that the dates in the Schedule of Compliance (Attachment A of the Consent Order) begin from the date of the Regional Director’s signature. 

Thank you for your cooperation in this matter.   If you have questions, please contact me at [(xxx) xxx-xxxx] or [Contact.Name]@deq.virginia.gov.

Sincerely,



[Name]
Enforcement Specialist

Enclosure

cc:	Case File
Regional Enforcement Manager
Regional Compliance Manager
ECM 127-1 (scan with Consent Order as one document)


