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[Letterhead]
[Open header in linked document, use Home tab, Select, Select All, copy and replace header in “First Page Header” of this model, using “Keep Source Formatting” option]

[This letter is provided as an example only.  ROs may have developed their own transmittal letters.  Following this example is not mandatory.]

[date]

[RP Contact] [Title]
[RP Name]
[RP Address]
[City, State, Zip Code]

RE:	[RP Name] Consent Order
[Facility Name] [Facility Location]
[Permit/Registration Number] [x]

Dear [RP Contact]:

On [date], the Virginia Department of Environmental Quality (DEQ) issued a Notice of Violation (NOV) to [RP Name] for the facility noted above.

DEQ wishes to resolve this NOV by entering into a Consent Order with [RP Name].  DEQ’s proposed Consent Order, including injunctive relief in Attachment A, is enclosed for your review.  In addition to the proposed injunctive relief, the Consent Order includes a civil charge in the amount of [$x,xxx].

If [RP Name] agrees with the terms of the proposed Consent Order, please sign, date, and notarize the original copy of the Consent Order to my attention at the above address by [date].  [The order is subject to public notice and comment, and approval by the State Water Control Board, before it becomes final.]  A copy of the fully executed order will be returned to you for implementation upon signature on behalf of the Board.

The enclosed Order, however, is not final and your comments are open to further discussions.  If you have questions or wish to discuss the proposed Consent Order, please contact me at [(xxx) xxx-xxxx] or [Contact.Name]@deq.virginia.gov.

Sincerely,



[Name]
Enforcement Specialist

Enclosure

cc:	Case File
Regional Enforcement Manager
Regional Compliance Manager
ECM 125-4


