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[date]


[RP Contact] [Title]
[RP Name]
[RP Address]
[City, State, Zip Code]

Letter of Agreement

Re:       [Facility or Source Name]
[Permit or Registration No. 		]
[Permit/Registration Number] [x]

Dear [RP Contact]:

This Letter of Agreement between [RP Name] and the Department of Environmental Quality (DEQ), [Named] Regional Office, sets forth the actions to address alleged violations of [Virginia Air Pollution Control Law/Virginia Waste Management Act/State Water Control Law]/[regulations]/[and Permit No. ___].  By signing and dating the original letter, and returning it to this office by [date], you agree to the terms of this Letter of Agreement.  Please keep a copy of the signed letter for your records.

Background

Described below are the events leading to this Letter of Agreement:

[Very briefly describe the observations, legal requirements, and the dates of any inspections and NOVs or Warning Letters.  Do not state that the RP or facility is or may be in violation of any requirement.  Use proper Citation Format for legal requirements.]

Agreed Actions

Accordingly, [RP] and DEQ, [Named] Regional Office, agree that [RP] shall:

1. By [date], complete… in accordance with [requirement].  

[Use numbered paragraphs to describe each action the RP agrees to take and provide a definite date for completion of each.  Complete implementation of the corrective action must be scheduled within 12 months.]

DEQ expects that all of these items will be completed according to the schedule set forth in this agreement.  DEQ may take other enforcement action in the event [RP] does not act in accordance with this agreement, or new information or circumstances suggest that other measures are required to ensure compliance with Virginia statutes and regulations or to protect human health and the environment.  If [RP] determines that it will not be able to complete the above actions by the agreed date(s), [RP] shall immediately notify DEQ.    This Letter of Agreement becomes effective only upon your signing, dating, and returning the original letter by the date specified.  This Letter of Agreement terminates automatically 12 months after you sign the original letter.

This Letter of Agreement is neither a case decision nor a fact finding under the Virginia Administrative Process Act, Va. Code § 2.2-4000 et seq.

Thank you for your cooperation.  Please return the signed and dated original to DEQ by the date noted above.  You can address any questions you have about this Letter of Agreement to [DEQ staff] at [(xxx) xxx-xxxx] or at [Contact.Name]@deq.virginia.gov.

Sincerely,



[Responsible DEQ Staff]
[Title]

cc:	Case File


Seen and agreed by [RP]:

___________________			_____________________________
Date 						Name

						_____________________________
							Title
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