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[This letter is provided as an example only.  Most ROs and Programs have developed their own correspondence to acknowledge a return to compliance following an Informal Correction.  Following this example is not mandatory.]

[date]

[RP Contact] [Title]
[RP Name]
[RP Address]
[City, State, Zip Code]

Re:	Inspection Report Corrective Action
[Facility/Source Name] [Facility/Source Location]
Permit/Registration Number [x]
 
Dear [RP Contact]:

Thank you for your response letter dated [date] with respect to the recent inspection conducted at your facility.  The letter adequately addresses the issues noted in the inspection report dated [date], and no further action is required at this time.  Staff appreciates your efforts in correcting the deficiencies.

Please reference the permit number on any correspondence or inquiry concerning this inspection.  If you have any questions, please contact me at [(xxx) xxx-xxxx] or [Contact Name]@deq.virginia.gov. 


						Sincerely,



						[Inspector Name]
						[Title]

cc:	Case File




