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CDX REGISTRATION 

In order to use the myRCRAId application, you must be a registered user on EPA’s Central Data 
Exchange (CDX).  To register in pre-production, enter the URL, http://test.epacdx.net, in your 
browser.  The Central Data Exchange Home page will be displayed. 

 

 

 

Click the “Register with CDX” button on the top left portion of the screen.  

 

The CDX Terms and Conditions will be displayed.   

 

 



2 
 

Please carefully read all of the terms and conditions associated with this registration.  If you 
agree to these terms, click the “I Accept” radio button at the bottom of the page and click the 
“Proceed” button to continue the registration process. 

 

The Core CDX Registration – Request Program Service screen will be displayed.   

 

 

 

In the Active Program Services List, type “myrcraid”.   
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The “MYRCRAID: My Resource Conservation and Recovery Act Identification” program service 
will be listed.  To select this program service, click the link “MYRCRAID: My Resource 
Conservation and Recovery Act Identification”. 

The Core CDX – Registration – Request Role Access screen will be displayed. 

 

 

 

Your role is your two-letter state postal code.  Select the appropriate value from the drop-down 
list provided, then click “Request Role Access”. 
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The Core CDX Registration – Provide User and Organization Information screen will be 
displayed. 

 

 

 

Part 1 of this screen asks for user information including a user id, name, password, and security 
questions.  Click “Description of Fields” for information on how to complete the form.  The fields 
with an asterisk indicate that the information is required.    

Part 2 of this screen asks for your organization. 
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To find your organization, type all or a portion of your organization name into the box and click 
“Search”.    The organizations matching or containing the name that you entered will be 
displayed. 

 

 

 

Click the Organization ID associated with your organization.  You will be prompted to supply 
additional contact information including email address and telephone number.  Once you have 
completed this form (both Part 1 and Part 2), click “Submit Request for Access”. 

 

 

 

If your organization is not on the list, click “Use advanced search” to provide additional search 
criteria for your organization.   
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If your organization is still not listed, click “request that we add your organization”.  The Part 2: 
Organization Information screen will be redisplayed with boxes that you can enter your 
organization’s information including name, address, email, and telephone number.   
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Click “Submit Request for Access” once you have completed the form. 

The Confirmation screen will be displayed.  You will receive an email at the email address that 
you provided on the previous screen.   

 

 

 

You will receive an email at the email address that you provided on the previous screen that will 
contain a hyperlink that you must click to complete the registration process .   
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The Central Data Exchange login page will be displayed. 

 

 

 

Enter your user id and password that you specified during the registration process and click 
“Log In to CDX”. 

The CDX Registration – Additional Verification screen will be displayed asking you to enter into 
an Electronic Signature Agreement (ESA).  This will authorize CDX to use your electronic 
signature to sign and/or encrypt information for your data flow.   

 

 

 

To sign the paper form, click the “Sign Paper Form” button at the bottom of the screen. 

 

The agreement will be displayed in a separate window.  Click the “Print to Mail” button to send 
the agreement to a printer.   
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Carefully read the agreement.  If you agree to all of the terms and conditions outlined in the 
agreement, sign and date the last page of the agreement and mail the document to the address 
provided.  Note:  You MUST retain a copy of this document as long as you continue to represent 
the regulated entity specified as signatory of the company’s electronic submission. 

Your on-line registration is now complete.   The Central Data Exchange screen will be 
displayed. 

 

 

 

From this screen you can check your CDX Inbox, view or change information associated with 
your profile, see your CDX submission history, and add or manage your program services.  The 
initial status of your MYRCRAID program service will be “Awaiting ESA Approval”.    Once your 
ESA have been approved, the status of your MYRCRAID program service will be “Active”.  
Once your status has been set to “Active”, you can go to the MYRCRAID program service by 
clicking  the “Submit a Site Notification Form” link under Role(s).  
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ADDING MYRCRAID TO EXISTING CDX USER 

If you are already a registered user in CDX for another program service, you do not need to 
register again.  Rather, you just need to add the MYRCRAID program service to your id.  To do 
this, log into CDX with your user id and password.   

 

 

 

Click either the “My Profile” or the “Manage Your Program Services” link.  If you click the “My 
Profile” tab, the following screen will be displayed. 
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To add the MYRCRAID program service, click “Manage Your Program Services”.  The Manage 
Program Services screen will be displayed.  Note:  This is the screen that is displayed if you 
click “Manage Your Program Services” from the MyCDX screen above. 

 

 

 

Click “Add Program Service.”   In the Active Program Services List, type “myrcraid”.   
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The “MYRCRAID: My Resource Conservation and Recovery Act Identification” program service 
will be listed.  To select this program service, click the link “MYRCRAID: My Resource 
Conservation and Recovery Act Identification”. 

The Edit Account Profile – Request Role Access screen will be displayed. 

 

 

 

Your role is your two-letter state postal code.  Select the appropriate value from the drop-down 
list provided, then click “Request Role Access”. 

The Edit Account Profile – Organization Information screen will be displayed.   
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Select your organization from the drop-down list provided and click “Submit Request for 
Access”.  If the appropriate organization is not listed, select the “Request to Add an 
Organization” radio button.  You will be asked to search for your organization as described in 
Core CDX Registration – Organization Information section above.  See this section for 
additional information on adding an organization.  
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ADDING ADDITIONAL ROLES TO MYRCRAID 

In some instances, a user may need to have more than one role (i.e., be authorized in more 
than one state) for the MYRCRAID program service.  When you first register with CDX, you can 
only specify one role.  To add additional roles, click either the “My Profile” tab or the “Manage 
Your Program Services” link from the MyCDX screen. 

 

 

 

If you click the “My Profile” tab, the following screen will be displayed. 
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To add additional roles, click “Manage Your Program Services”.  The Manage Program Services 
screen will be displayed.  Note:  This is the screen that is displayed if you click “Manage Your 
Program Services” from the MyCDX screen above. 

 

 

 

Click “Request New Role.”   The Select Role screen will be displayed. 
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Your role is your two-letter state postal code.  Select the appropriate value from the drop-down 
list provided, then click “Add Selected Role”. 

Note:  You are only asked to sign an Electronic Signature Agreement the first time you register 
a role for the MYRCRAID program service.  However, if you request additional roles, the 
additional States that you are requesting, may request a copy of your ESA.  Your ESA is located 
in your InBox on the MyCDX screen. 

 

 


