306A Guidance for Virginia Coastal Zone Management Program Grantees

306A Clearance requires the completion of the following steps by the grantee:

STEP 1: Submit a Scope of Work to the Virginia Coastal Zone Management Program and
wait for approval.
STEP 2: Submit a State Historic Preservation Officer Clearance Request to the Virginia
Department of Historic Resources
STEP 3: Secure legal paperwork, depending on the project type, complete either (a) or (b) :
a. If your project is a construction project: A title opinion, certificate, or
affidavit showing that the property for the proposed project is publicly owned
or leased in perpetuity or for the expected life of the project (at least 20 years).
A deed is not sufficient to document public ownership.
b. If you are purchasing an interest in land: A title opinion and an independent
appraisal conducted to federal standards.

STEP 4: Submit the completed 306A Checklist to the Virginia Coastal Zone Management
Program

STEP 5: Submit all other required local, state and/or federal permits required for the project.

General Section 306A Guidance is available on NOAA'’s website:
http://coastalmanagement.noaa.gov/backmatter/quidance.html

STEP 1. Scope of Work Approval by the VA CZM:

A Scope of Work summarizing details of the project and budget should be submitted and
approved by the VA CZM Project Manger. The proposal template and guidance for completing
the form is available on the VA CZM website:
http://www.deq.virginia.gov/Programs/CoastalZoneManagement/GranteeGuidancelnformation.a

spx

Once the Scope of Work has been approved by the VA CZM, the grantees should proceed with
STEP 2.

STEP 2: SHPO Clearance Letter
Prior to completion of STEP 4, the grantee must request a Department of Historic Resources
review of the project. To obtain the State Historic Preservation Officer’s Clearance in
accordance with the National Historic Preservation Act, submit the following items to DHR: (1)
a project description including a vicinity map, (2) the outcome (including copies of maps) of a
search through Department of Historic Resources library archives for cultural resources located
within the vicinity of the proposed 306A project and (3) site plans if applicable. The library is
located at 2801 Kensington Avenue, Richmond, VA 23221
(http://www.dhr.virginia.gov/archives/archiv_info.htm). Information should be submitted to:

Roger Kirchen

Department of Historic Resources

2801 Kensington Avenue

Richmond, VA 23221

(804) 367-2323 Ext. 153

Roger.Kirchen@dhr.virginia.gov
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A sample letter is available from the Virginia Coastal Zone Management Program upon
request.

STEP 3: Secure legal paperwork

306A projects can be either construction projects or land acquisition projects, depending on

which type of project the grantee is undertaking one of the following sets of documentation will

need to be obtained by the grantee and provided to the Coastal Zone Management Program as a

part of STEP 4.
a. If your project is a construction project: Construction projects using CZMA funding,
must occur on publicly owned lands, or lands with a legal public interest (e.g. easement
or natural area dedication). Legal paperwork documenting this public interest is required
for all 306 construction projects and will be reviewed by Legal Counsel at NOAA. The
grantee must obtain and submit to the VA CZM two copies of a title opinion, certificate,
or affidavit showing that the property for the proposed project is publicly owned or leased
in perpetuity or for the expected life of the project (at least 20 years). A deed is not
sufficient to document public ownership.

b. If you are purchasing an interest in land: Two copies of title opinion and an
independent appraisal conducted to federal standards.

Sample Title Certifications and Title Opinions can be downloaded from NOAA’s Web site -
http://coastalmanagement.noaa.gov/backmatter/guidance.html.

Federal appraisal standards can be downloaded at:
http://www.usdoj.gov/enrd/land-ack/

STEP 4: 306A Checklist Completion and Submission to the Coastal Zone Management
Program

The 306A checklist is available on NOAA’s website:
http://coastalmanagement.noaa.gov/backmatter/guidance.htmi.

Because 306A projects are federally funded actions, NOAA is subject to the requirements of the
National Environmental Policy Act (NEPA) for these projects. Completion of the 306A checklist
on each 306A project meets these NEPA requirements.

The grantee should complete this checklist in consultation with your VA CZM project manager.
This checklist asks the grantee to determine potential environmental, cultural and social impacts
of the project. In order to accurately answer the questions, the grantee should consult with the
appropriate state agencies to determine whether the project will have an impact.

Once completed, mail two copies of the checklist and the following documentation to the
Virginia Coastal Zone Management Program Office:
a. A site location map.
b. A copy of the SHPO Clearance Letter (or Clearance request letter)
c. Atitle opinion, certificate, or affidavit as applicable (see STEP 3 for more information)
d. An independent appraisal, if applicable (see STEP 3 for more information)

DO NOT SIGN THE CHECKLIST

Updated 11/3/05 2


http://coastalmanagement.noaa.gov/backmatter/guidance.html�
http://www.usdoj.gov/enrd/land-ack/�
http://coastalmanagement.noaa.gov/backmatter/guidance.html�

306A Guidance for Virginia Coastal Zone Management Program Grantees

The Coastal Zone Management Program Manager will review, sign and submit this checklist to
NOAA for approval. Once NOAA has approved the checklist, the VA CZM can then contract
with the grantee.

STEP 5: Receipt of Other Relevant Permits:

Some projects will require additional local, state or federal permits. The grantee is responsible
for identifying which permits are required and applying for the permits. The 306A checklist asks
that the grantee list which permits will be required but the checklist can be completed and
submitted before the permits have been issued. Permits must be issued and on file with the
Coastal Zone Management Program before any construction can begin on site.
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